
 

Gwladys Street Communtiy Primary and Nursery School 

 

English Policy 

 
‘English has a pre-eminent place in education and in society. A high-quality education in 

English will teach pupils to speak and write fluently so that they can communicate their 

ideas and emotions to others and through their reading and listening, others can 

communicate with them. Through reading in particular, pupils have a chance to develop 

culturally, emotionally, intellectually, socially and spiritually. Literature, especially, plays 

a key role in such development. Reading also enables pupils both to acquire knowledge 

and to build on what they already know. All the skills of language are essential to 

participating fully as a member of society; pupils, therefore, who do not learn to speak, 

read and write fluently and confidently are effectively disenfranchised.’    (National 

Curriculum) 

 

At Gwladys Street we want to promote high standards of language and literacy to ensure 

pupils are equipped to understand the wider world. 

 

Links to school aims: 

1. Where everyone has access to an engaging, creative and challenging 

curriculum that promotes a love of learning. 

4. Where Golden Opportunities are provided within an Inclusive setting. 

5. Where everyone respects each other and works as a team to achieve our 

goals.  

6. Where children develop lively, enquiring minds, self confidence and 

independence.   

 

Aims and Objectives 

 To provide children with the opportunity to read, write and speak with 

confidence, fluency and understanding. 

 To give children an environment which is safe and secure and which 

provides encouragement for the development of all aspects of English. 

 To ensure that there is equality of access and opportunity for all children 

to develop their literacy skills. 

 To provide the children a love of literature so they habitually read for 

pleasure and information; appreciating our rich and varied literature 

heritage.  

 To be able to adapt their language and style to different purposes and 

audiences. 

 To ensure that all children achieve their full potential in all aspects of 

literacy by the time they move from Primary to Secondary Education. 
 

 

 

 

 



 

Teaching and Learning 

 

The school believes that its teachers must work together to plan, deliver and moderate 

the teaching of Literacy in order to ensure that expectations are high and that children 

are able to achieve to the best of their ability. Teachers should use a range of 

strategies including cooperative learning styles. Teachers and children should be able 

to: 

 Demonstrate 

 Model 

 Explain 

 Question 

 Discuss 

 

Foundation Stage 

Communication and Learning 

 

There is a rich language environment where children are able to explore the wider 

world and encouraged using a wide range of resources for them to be able to express 

themselves with confidence. Children are able to record their thoughts and ideas in 

floor books so they can input into the learning base to explore their interest 

further.  Areas of learning provide many writing and reading opportunities with a 

range of media, therefore children will be able to use and apply their mark marking 

and emergent writing for a range of purposes and audiences. Teachers ensure daily 

phonics teaching supports the children's reading and writing skills. In FS 1 stories and 

rhymes are told on a daily basis for children to listen and retell. FS 2 has guided 

reading sessions; these may begin with small storytelling to developing early reading 

skills using Read Write Inc. In the Foundation Stage there are writing opportunities 

daily in different media and recorded in a variety of ways in the journals. FS 2 record 

writing once a fortnight in their writing books showing the progression of the child's 

work so that teachers can assess the next steps of learning. There are dedicated 

reading areas in both bases which are transformed into different scenarios to maintain 

interest and books changed accordingly. FS1 should send books home to share with 

their parents/carers on a weekly basis and FS 2 should continue this with key words 

until the child is able to take a book home for independent reading. Role play areas 

should be changed on a half term basis to develop children's speaking and listening 

skills. All children who start FS1 are Wellcomm assessed to ascertain any support or 

intervention that is needed with regard to any speech therapy. A speech therapist 

works on site with children and staff if practical support is needed. If children are 

subject to language delay then the teacher will refer to the SENCo. 

 

Planning 

 

Each year group has a set of narrative, non-narrative and poetry units to cover in the 

academic year. These units introduce children to a range of books/texts to support the 

children in their reading, writing and speaking and listening skills. All teachers should 

ensure there is breadth of the unit so children are able to understand different genres, 

comprehension and write independently for different audiences and purposes. 

Planning should include the overall learning intention for the unit being taught; the 

phase outcomes and each day’s learning objective (the WALT) and the success 

criteria to achieve the Walt. Planning should also include the main teaching points for 



 

grammar and punctuation that will be introduced or covered that week. A unit of 

literacy shows the children’s prior knowledge, models and images to be taught and the 

children having time to rehearse and apply new skills. The planning will follow the 

phase outcomes for the unit and children being able to apply their learning at the end. 

Word and sentence level work is taught in context and teachers should plan for a 

focussed group each day in the literacy lesson. The plenary part of the lesson 

consolidates children’s learning to ensure misconceptions are addressed and next 

steps are shown to where the learning will move to next. Cooperative learning 

techniques are be incorporated into the planning and activities are differentiated 

including challenge.. Teachers should ensure that writing is extended outside the 

literacy lesson through their IPC topics and use the text types to support the children’s 

writing.  

 

Reading 

Guided reading 

 

Guided reading is a non-negotiable in the daily timetable. From FS2 to Year 6, a 

guided daily reading session must take place. Staff will group their children according 

to ability; no more than 6 children in a group (teachers have to use best fit and have 

no more than 5 groups). Guided reading takes place outside the literacy lesson with 

effective independent reading activities for the rest of the class. Guided reading 

should be planned using the agreed proforma and follow the teaching sequence of: 

 Introduction of text 

 Strategy check 

 Reading independently 

 Response to the text 

 Next steps 

Children will be introduced to the text looking at eg. blurbs, title, first paragraph and 

reminded or taught a range of reading strategies. Teachers hear individual children 

read, and children have specific questions or tasks to complete. Children are 

encouraged to skim and scan for answers and underline texts where possible. Children 

are taught a range of reading strategies eg. sounding out, reading before and after, 

finding out meanings, chunking. Teachers will use a range of activities to enhance 

guided reading, eg: writing the prequel, hot seating, role on the wall, labelling 

characters, change the setting, write in the style of the author. Children should be able 

to answer questions using inference, deduction, understanding authorial intent, themes 

and comprehension in a variety of ways.  Teachers should use the Reading Skills 

Coverage for their year group to ensure there is breadth of coverage. Guided reading 

should introduce children to cross curricular texts, new vocabulary and sounds. 

 

Teachers will use the long term reading plan so that children are introduced to a range 

of texts and authors from Foundation Stage 1 to year 6. Some of these books are 

linked to the year group’s IPC theme.  

 

 

 

 

 



 

 Autumn 1 Autumn 2 Spring 1 Spring 2 Summer 1 Summer 2 

Year 

1 

The Little 

Red Hen 

(labelling) 

Goldilocks 

and the 

three 

bears. 

Jack and 

the 

beanstalk 

The Way 

Back Home 

Handa’s 

surprise 

The Tiger 

Child 

  

Tiger Who 

Came to 

Tea 

The Great 

Jam 

Sandwich 

Man on the 

Moon 

 

Dougal’s 

Deep Sea 

Diary 

 Labels, 

lists and 

captions. 

Traditional 

and fairy 

tales. 

Character 

description

s 

Letter 

writing 

Retell  the 

story 

Instruction

s 

Familiar 

settings 

Recount 

Poetry on 

the senses- 

Retell the 

story 

instructions 

setting 

description 

writing in 

first person  

Stories 

from a 

Range of 

Cultures 

writing 

letters  

retell of 

the story 

changing 

part of 

the story 

retell 

using 

expression 

prediction

s based on 

prior 

knowledge 

Instructio

ns Poetry 

– Pattern 

and Rhyme 

Retell of 

the story 

writing 

lists 

Fantasy 

settings 

-Recounts 

letter 

writing 

diary 

writing 

non fiction 

dictionary 

skills 

 

Informatio

n texts 

 retell of 

the story 

diary 

writing 

letter 

writing 

 

Year 

2 

The True 

Story of 

The Three 

Little Pigs 

The Dark Fantastic 

Mr Fox 

Lost and 

Found 

Traction 

Man 

The 

Wonder 



 

 Character 

description 

Retelling 

of the 

story 

Newspaper 

report 

Letter 

Non-

chronologic

al report 

 

Letter 

Character 

description 

Setting 

description  

Narrative 

Non 

chronologi

cal report   

Character 

descriptio

n  

Setting 

descriptio

n 

Non 

chronologi

cal report 

Letter 

Character 

descriptio

n 

Descriptiv

e poster 

Soundscap

e 

Prequel/se

quel story 

 

Character 

description 

Letter - 

informal 

Newspaper 

report 

Sequel/ 

Prequel 

Narrative 

Descriptive 

setting 

Super 

Worm - 

poetry link - 

alliteration  

Explanatio

n 

Diary 

Descriptio

n - setting 

Advert 

Report 

Story (own 

version) 

 

Year 

3 

Voices in 

the Park 

The 

Hodgeheg 

You’re a 

bad man 

Mr Gum 

Krindle 

krax 

Charlie and 

the 

chocolate 

factory 

(Playscript) 

The 

Wolves in 

the Wall. 

 letter 

writing 

play script 

police 

report 

performan

ce poetry 

sequel 

diary entry 

instructions 

formal 

letter 

persuasive 

letter 

newspaper 

report 

non-

chronologic

al report 

haiku 

to write 

an 

alternativ

e ending 

recount 

character 

descriptio

n 

story 

opening 

adventure 

story 

character 

descriptio

n 

myth 

mystery 

story 

recount 

adventure 

story 

play script 

newspaper 

report 

setting 

description 

setting 

descriptio

n 

story 

prediction 

newspaper 

report 

poetry 

alternative 

version  

Year 4 Why the 

Whales 

Came 

Journey to 

the River 

Sea 

Angel of 

Nitshill 

Road 

How to 

Train Your 

Dragon 

The Iron 

Man 

Where the 

forest 

meets the 

sea 



 

 Setting/ch

aracter 

description

s 

Travel 

report 

Poetry 

Factfile 

Narrative 

Formal and 

informal 

letter 

Recount - 

newspaper 

report 

Stories 

with an 

issue or 

dilemma 

Different 

points of 

view 

Playscript

s 

Narrative 

writing 

Stories 

from 

other 

cultures 

Diary 

Narrative 

writing 

Explanation 

writing 

Report 

writing 

Narrative 

writing 

Information 

text 

Persuasive 

writing 

Debate - 

letter 

writing 

Narrative 

writing 

Different 

perspectiv

es 

Non-

chronologi

cal writing 

Year 

5 

The 

Garbage 

King 

The Hobbit Tom’s 

Midnight 

Garden 

Clockwork Holes 

The 

Highwayman  

 

The 

Savage 

 Stories 

from 

another 

culture 

Diary 

 

Classic 

literature 

Narrative 

diary 

Poetry 

novels and 

stories by 

significant 

authors 

Recount 

Instructio

ns 

Playscript 

narrative 

Compariso

n 

Narrative 

poetry 

Recount 

Newspaper 

report 

Persuasion 

unbalanced 

Perspectiv

es 

diary  

 

 

Year 

6 

The 

Mozart 

Question 

Rose 

Blanche 

 

 

Oranges in 

No Man’s 

Land 

The Wall 

Poetry – 

WW1 

poems 

Wonder  The 

Giant’s 

Necklace 

The town 

by the sea 

The 

Watertower 

The Island 

 

 Diary 

Interviews 

Narrative 

from 

character’s 

perspectiv

e 

Comparison

s 

 

Journalistic 

writing 

Letters – 

formal and 

informal  

Flashback 

 

 

 

Persuasive  

Narrative 

- 

flashback 

biography

/autobiogr

aphy 

 

 

Newspape

r reports 

Narrative 

Non-

chronologi

cal  

 

 

 Narrative – 

new 

chapters 

sequel 

prequels 

Writing 

independe

ntly a 

range of 

writing.  

explanatio

n 

recount 

playscript 

letters 



 

 
 
 

 

Teachers will also follow the Reading for Pleasure Policy to ensure that children have 

the opportunity to recommend books and introduce books from a range of authors. 

Children will be able to use reading areas to read for pleasure and classes from years 1 

to 6 will have the opportunity to listen to stories through listening centres. All 

children will keep a reading record book to document children’s individual reading 

habits. Teachers will check these on a regular basis to ensure children are reading 

books appropriate to their reading ability and children will be able to read 1-1 with 

teaching staff.  

 

Home reading  

 

Children are encouraged to read at home on a daily basis for pleasure. Children’s 

reading record book should show dates the child has read with parental signature to 

receive a stamp from the teacher. Teacher’s should ensure appropriate books are sent 

home  from the class library, school libraries and of interest to the child and 

acknowledge children’s reading at home by making at least one comment once a 

week.  

 

 

Writing 

Children should be able to write in many forms each day. Discreet writing lessons 

will be taught at the end of each English unit for at least one week in the three week 

cycle. These lessons will focus on the text type for the unit, which will show 

progression from year 1 to year 6 (Teachers to use the Skills sheets from School 

Improvement Liverpool). 

Through these sessions, the children will be taught how grammar and punctuation are 

used correctly and effectively to communicate their ideas.  Pupils will be taught how 

to organise their ideas coherently by planning for their audience and understand how 

to adapt their ideas for different purposes. Children will understand the use of formal 

and informal language and when it is appropriate to use either. Through the week, 

children should be taught how to edit and improve their work. Children will have a 

mixture of writing lessons modelled to them as well as independent writing 

opportunities. The use of the visualiser is an effective tool for teachers to use to 

improve writing. Teachers should always use correct terminology for writing 

techniques and demonstrate to children what makes effective writing. Teachers should 

be able to model effective writing, explaining their choices as well as children being 

able to write independently.  

Children will be apply to their writing skills at least once a week through Science and 

IPC lessons writing for a purpose.  

 

Daily Grammar, Punctuation and Spelling (GPS) lessons take place from Years 1 to 6, 

which follows the process of ‘Revisit, Teach, Apply and Review’ of skills. These 

discreet GPS lessons reinforce and teach new concepts, terminology and spelling. 

These concepts are assessed at the end of each week using ‘Grammar Hammer’ (an 

assessment tool), to support planning for the following week.  

 



 

Handwriting 

Teachers should deliver planned discreet sessions of handwriting at least three times a 

week following the Collins Handwriting scheme for age appropriateness. The focus 

will be on orientation of letters and presentation. Teachers must model handwriting to 

be taught and ensure they allow time for children to practise. Teachers will follow the 

agreed scheme and send further work home for children who require it. Children 

begin learning cursive handwriting in Foundation Stage 2 and all children are 

expected to have joined handwriting by the end of year 2 in line with Government 

expectations.  Teachers should ensure they follow the handwriting scheme when 

marking books, modelling for children and displays. All teaching resources are put in 

the adopted school’s handwriting. Children should write in pencil until the teacher 

feels they have adapted a neat joined style to use black pens.  

 

 

Spelling  

Teachers will use the statutory appendices of the National Curriculum 2014 to support 

the teaching of spelling. Teachers will ensure they teach the spelling rules and use the 

lists to support the teaching of unknown spellings eg. using prefixes, suffixes. 

Children should understand the relationships between words, shades of meaning and 

how to find out unknown words using thesauri, dictionaries. Spelling, grammar and 

punctuation should be highlighted by teachers through their marking to ensure that 

common errors are addressed. 

 

 

Role play 

Each classroom will have a dedicated role play area to promote reading, writing and 

speaking and listening skills. These areas can be linked to the class’ IPC topic or a 

book that the class are studying. They should be changed at least once a term and 

involve pupil voice. Role play areas should have a range of books, writing material 

and ideas for children to explore the theme further. These activities should be planned 

for and all children in the class should have the opportunity to access the area. 

 

 

 

Speaking and Listening 

 

Use of speaking and listening should be integral in all parts of the curriculum. This 

should be modelled correctly by all adults working with the children and new 

vocabulary should be modelled in context. Talk for writing is an important element 

and relevant activities should be planned for in phases 1 and 2. Teachers should 

ensure that children are supported in discussions and debates, children should be able 

to improvise, devise and script drama for one another and a range of audiences.  

 

 

 

Phonics 

Children will use the programme of Read Write Inc to learn phonics for their early 

reading. At Gwladys Street EYFS and Key Stage 1 teachers and Teaching Assistants 

will plan daily phonic sessions. Using the Read Write Inc scheme teachers will ensure 

they revisit prior knowledge and introduce new sounds each day. The teacher will 



 

plan for these sounds to be applied to reading and writing within the 25 minute 

session at a fast pace with all children participating using positive reinforcement. The 

school has a Phonics Advocate who will ensure teachers are planning effective 

sessions. The Phonics Advocate is also the assessor, who will monitor quality of 

sessions and assess children’s understanding.  

Read Write Inc will also be used for children in Key Stage 2 who require additional 

support in their reading skills.  

See Phonics Policy 

 

Time Allocation 

 

We recognise that English is a core subject within the National Curriculum. There are 

5 allocated English lessons per week, however, in addition to these there should be the 

teaching of handwriting from FS2 to Yr 6 leading up to 10 minutes daily, 

opportunities for reading for pleasure and extended writing through other curriculum 

areas. 

 

Phonics should be taught daily from 9.10 to 9.35 each day. 

 

Key Stage 2 teach GPS daily for 20 minutes.  

 

Use of ICT 

 

The use of ICT should be built into the delivery of English wherever possible eg. 

IWB, ipads, laptops, digital cameras, visualisers, use of videos. 

 

Inclusion 

 

Special Educational Needs Provision 

 

The SENCo with staff, ensures that individual children with SEN are met and 

appropriate targets are set and regularly monitored and reviewed. Children with 

individual targets will receive extra support and should have the opportunity to work 

independently with appropriately matched activities. 

Teachers will be mindful of the literacy needs of the children and differentiate 

activities and questions to allow all children to access the curriculum. This includes 

our ‘Dyslexia Friendly’ status – please refer to SEN policy. 

 

EAL children will participate in English lessons using a variety of resources to 

support their learning. EAL children will have support from a specialist EAL teacher 

on their English reading and writing skills. Specific resources will be used to ensure 

they have access to the lesson.  

 

Gifted and Talented 

 

Teachers will be mindful of the extra needs of gifted and talented children and will 

differentiate questions and activities for further progression and challenge. Teachers 

should look at how to extend breadth of learning opportunities in all areas of English. 

These children should also benefit from teacher support once a week.  Planning 



 

should show that HA children should be able to extend and apply their skills to other 

genres of writing or perspectives. 

 

Marking and assessment 

 

Marking will be carried regularly and in accordance with the school’s marking policy 

and use the assessment tools using Otrack to support coverage and depth. Once a 

week a child will have an in depth mark which will include at least two positives and 

a tip. These tips will include scaffolding, further application or extension and teachers 

should ensure these are marked.  

Reading is assessed using the reading assessment sheets by benchmarking for five 

groups. 

 

In the short term, teachers will carry out continuous assessment of children’s progress 

in all aspects of the English Curriculum. Teachers will use AFL strategies including 

self/peer assessment and plan for mini-plenaries. 

 

Before each unit children will complete a pre assessment to the unit. The outcome 

should inform the following term’s planning. To support teachers in their 

assessments, moderation staff meetings will take place each term in reading and 

writing. These will be across the school and with another school. Teachers will also 

attend writing moderation meetings with the LA. Teachers will record Grammar 

Hammer scores, spelling scores and any reading assessments conducted alongside any 

diagnosis. All children will sit a baseline in Autumn Term and then be reassessed in 

June to measure progress. The English Subject Leader who will monitor progress of 

the school.   

 

Long term assessments include Year 1 phonic screening, EKS tests for Year 6 and 2 

and NFER tests FS2, Year 3, 4, and 5. . The children’s reading and spelling age will 

be assessed at the beginning and end of academic year from FS2 to year 6. For some 

children this may take place mid- year.  

 

 

Display 

 

The working wall is an effective and essential tool in the learning of literacy for 

children. The teacher will refer to the working wall in their teaching so the children 

can understand how it can support them in their independent work. The English 

Working Wall will display the overall learning intention for the unit and show the 

process of writing, a variety of vocabulary in context that can be used, and children’s 

work, which includes why it is good. The working wall is continuously added to and 

then changed for the next unit of work.  

 

There will be celebrations of good writing from FS1 to Year 6 in both halls to show 

age appropriate work and progression. These will be changed each term.  

 

 

 

 

 



 

Equal Opportunities 

 

We are committed to an environment that promotes equal opportunities for all 

children, regardless of their race/creed/gender and religion and ensure all resources 

adhere to this. 

 

Health and Safety 

 

The school is committed to ensuring that all pupils are safe within the school 

environment. 

 

English Subject Leader  

Ann Marie Berry  

2017 

Policy to be reviewed in 2019 


